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Admissions Policy
Primary & Secondary Girls
Reviewed Sept 2011
The arrangements and criteria listed below maybe reviewed annually by the school trustees. 

Please note that when applying to Andalusia Academy Bristol we also recommend that you fill in a separate Common Application Form which can be obtained and returned to your Local Authority.
Admissions Number

The school has set a standard number for admissions based on the provision of providing quality. The Trustees have set a one form entry and an admissions number that will not exceed 24 children per year group. This is believed to be an effective class size to enable the teacher to give each child individual attention.  

In order for your child to enrol into Andalusia Academy a number of procedures take place which are outlined below.

STAGE 1

Application Form 
Application forms can be obtained from the school or our website. The deadline for submitting sibling applications is the 16th December. New applications for the next September intake must be completed by 24th February. 

Applications received after this date will be viewed as a late application.  

Children leaving our Year 6 primary school will need to reapply as normal for the secondary school. 

Please ensure that the following information is included in the application form.
· A passport size photograph of the pupil

· A copy of the birth certificate

· A copy of the latest school report

· £50.00 non refundable application processing charge

Please note that Andalusia Academy CANNOT process the application form without all of the above. 
Once the applications have been received, the Head teacher and a nominated Trustee will decide whether to accept the application form and move it onto the next stage.
Unsuccessful applicants can reapply next year.

Entrance Criteria
The minimum entrance requirement for children entering reception class will be that they have adequate English language skills. We would expect all entrants to have attended Nursery and to bring their child’s learning diary to the interview. Children entering KS1 will need to provide their child’s latest teacher assessment. Those wanting to enter KS2 must provide their child’s latest school report. 

The minimum entrance requirement for children entering year 7 will be to have obtained a minimum of level 4 at Maths, English and Science at KS2. Children must demonstrate good competency in oral and written skills. In very exceptional circumstances will a level 3 be accepted in one of the areas. Parents must provide their child’s latest school report and Yr 6 Sats results.
Where the number of applications exceeds the number of places available, the Head teacher will use the following oversubscription criteria in this order:

1) Priority will be given to siblings. These include step, foster or half brother/sister living at the same address. A sibling does not include cousins or relatives living at the same address.

2) Children that come from practising Muslim families. This will be defined as those children whose parents have accepted and practise the five pillars of Islam and actively nurture and train their children to do the same.  The five pillars of Islam are Shahadah (proclamation of faith), Salaat (prayer), Sawm (fasting in the month of Ramadan), Zakaat (alms giving) and Hajj (pilgrimage).
3) Children whose backgrounds will promote multiculturalism within the school.
4) Children of another faith. Up to 2 places per year group.

5) Date of application received.
STAGE 2
Interview Procedure
Having reviewed the application form, the applicants meeting the required criteria listed above will then be offered an interview. For siblings this will take place during the month of February and for new applicants March. Confirmation of interview times will be sent to all parents and they will also be given a registration questionnaire to fill in which will need to be completed and brought in at the time of the interview. This will be discussed at the interview which will last approx 30 minutes.
The parents and child must attend the interview. If a translator is required during the interview then the parents are to inform the school who will do their best to make the necessary arrangements.
During the interview the parents and in some cases the child, depending on their age, will be asked questions related to the registration questionnaire. Based on the information received applications will be ranked in five areas. Each area has a maximum of 5 points. The areas include;
1) Demonstrating that they are from a practising Muslim family
2) School report/learning diary or teacher assessment

3) How they can add value to the school

4) Community engagement

5) For year 7 pupils, whether or not they have attended our Primary School

Those applications that accumulate the highest scores will be offered a place. The remainder will be allocated a position on the waiting list. Unsuccessful applicants can reapply next year. 

STAGE 3

Accepting an Offer of a Place

All applicants will be notified of the outcome of their application form within 2 weeks of the interview. Successful applicants will be sent an offer letter to be returned within 14 days and must include a £250 enrolment fee to secure a place. The enrolment fee will be deducted from the school fees once the child has enrolled into the school. If the acceptance letter and enrolment fee is paid but the child is withdrawn before the start of the academic year, eg September then the fee is non-refundable. For parents who are enrolling their fourth child (where there are no school fees), the £250 enrolment fee is still payable and will be deducted from their siblings’ account. 
Parents must complete and sign the necessary enrolment documentation, including the parent contract, home school agreement, fee agreement and complete the school uniform list. These need to be filled in and sent back with the acceptance letter. 
STAGE 4

To facilitate their entry to the school, the primary reception teacher will visit the children’s nursery in June and conduct a home visit in September before the start of term. Taster days will be held in June for the secondary girls to enable the children to get a feel for school life in Andalusia Academy. Parent information evenings will also be held in June/July.
ADDITIONAL INFORMATION

Faiths Other than Islam

Up to 2 places for each year group are included for members of other faith communities. This is because some non-Muslim families may request a place at our school as they aspire to the school’s spiritual and academic ethos. The presence of such pupils will also enrich the ethnic diversity of the school. The Trustees require that such pupils should be willing to respect the school ethos. Adjustments will be made to the questionnaire accordingly. If no non-Muslim applications are received then places will be allocated to those on the waiting list.
Waiting List

On time applications that are refused a place due to oversubscription will be placed on the waiting list in rank order. This will be held on file for a minimum of 1 year at the time of applying.

Late Application Forms

If there are more than 24 (per year group) on time applications, late applicants, whatever the reason will, unless there are very exceptional circumstances, be refused a place but will be put on a waiting list. They will be ranked immediately after on time applications. 
If there are fewer than 24 on time applications, places will be offered to the late applicants (subject to the entrance criteria in stage 2), until the figure of 24 is reached.
Other Points to Note
Mid-term applications for admissions will be considered when places are available in accordance with the entrance criteria.
In the application and during the interview parents and children are expected to tell the whole truth and inform the school of any known health, behavioural, educational and SEN difficulties. If at any point it becomes apparent that misleading information was supplied then this will jeopardise the place of the child at school.
In very exceptional circumstances the class size maybe increased temporarily to 25 on the understanding that we have received notification that another child is due to leave at the end of term. This exception will be made in the best interests of the class and intended to help settle the new child into AAB as quickly as possible.

The decision to offer a place is ultimately made by the Head teacher. She may at any time liaise with the Trustees.
If a child is refused admission, parents have a right to appeal to the Trustees. This must be done in writing within 2 weeks of receiving the letter. 
Trustees must not be lobbied individually in relation to a specific application form.
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